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Nhiém vu chi tiét theo Quy va fﬁ@ HE
(Kém theo Quyét dinh sé 19/0D-UBND, rd¥;

ang cudi nim 2025

cua UBND xd Long Phung)

. A A - A A . Co quan tham muu, Co quan,
Thang NOi dung cong viéc Phan cong chi dao thure hién don vi phéi hop
Quy 111/2025
7.1. Phéi hop to chire thanh cong Pai hoi Pang b x4 lan thir | va phoihep véi | ., .. .
. S y hi tich, cac Pho Ch
Théng 7 |TT HDND xa chuin bi ky hop Hi ddng nhan dan xa Iin thi | nhigm ky 2021-| 1 tich: eac Pho Chu
: * * : tich UBND xa

2026.
7.2. Thyc hién quy trinh tiép nhan va ban hanh cac Quyét dinh tiép nhan cdng chrc,
vién chtrc; bo nhiém cdng chirc, vién chirc quan ly sau sap nhap dugc UBND huyén
Mo Pure (cii) chuyén va cap c6 tham quyén phé duyét.
7.3. Chi dao viéc 1ap thi tuc cap con déu moi cia UBND xa va cac phong, ban o Phong VH-XH XA,
chuyén mén xa /e Ngo Van Thanh- | /1o 5 UBND,
7.2, Chi dao XAy dung D& an va quyét dinh thanh Tap Trung tm hanh chinh cong va C%‘lztg’éfg;\l[’ga VA | TTPVHC va cic
cac phong trinh HDND x4, dé an thanh 1ap Trung tdm dich vu cdng x4 theo Bé &n xa nganh

da dugc UBND tinh phé duyét va ban hanh cac van ban quy dinh chirc nang, nhiém
vu cta c&c phong chuyén mon x& theo Nghi dinh 150/2025/ND-CP va van ban phan
cap, phan quyén cua bo, ban, nganh trung wong va cla tinh; Tap trung thanh lap
ngay cac Ban chi dao, ban quan ly thuc hién cac chuong trinh MTQG; chuyén d6i
50, ci cach hanh chinh,...

7.5. Chi dao xay dung va ban hanh quy trinh tiép nhan, giai quyét TTHC tai Trung
tam hanh chinh cong; Ra soat TTHC dang giai quyét dé tiép tuc thuc hién; Cong
khai Thu tuc hanh chinh va thuc hién cac quy dinh vé to chirc, thuc hién tha tuc
hanh chinh tai Trung tdm; Chi dao ra soat, cong khai TTHC trén Trang théng tin
dién tir xa

D/c Nguyén Vin
Thach, PCT UBND xa
- Giam déc TTHC xa

Trung tam Phuc vu
hanh chinh cong; cac
phong, ban, nganh xa

7.6. Chi dao thuc hién xay dung Ké hoach vé phét trién kinh té - x& hoi, dam bao
AN-QP 06 thang cudi nam; tap trung quyét liét chuong trinh muc tiéu qubc gia giam
ngheo va chuong trinh xay dung ndng thén méi. Ra soat, chi dao thuc hién cac noi
dung, cdng viéc chua hodn thanh cua cac x4 cii trudc s&p nhap dé ¢ dinh hudng chi
dao xtr 1y.

D/c Ngb Van Thanh-
Cha tich UBND x4;
cac d/c PCT UBND xa

Phong Kinh t&, VH-
XH xa, VP
HDND&UBND,
Trung tam Phuc vy
hanh chinh cong va
cac nganh
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7.7. T6 chirc Hoi nghi trién khai ké hoach phat trién kinh té, xa hoi, dam bao an

) Lo e T T RN o . . 2. | B/c Ngo Van Thanh- | Phong Kinh té, VP

n[nh, quoc phong va Hoi nghi trién khai cong tac An toan giao théng 6 thang cudi Chu tich UBND x& HPND&UBND
nam 2025.

, R R , . A , x BCHQS x4;
7.7. Chi dao thanh 1ap Ban chi huy PCTT&TKCN x4&; Xay dung Phuong &n | D/c Nguyeén Thanh Phone Kinh & xi Cong an X va
PCTT&TKCN; thanh 1ap céc t6 xung kich PCTT&TKCN Tuén - PCT UBND x4 8 C%C than
7.\8. Ehl daio ra\soat_, danl: gia h}?n trfmgAho 0, t1enAdQ‘Acac cong Wtrlnf) D"I:XD co ba12 BJ/c Ngb Van Thanh- ‘ L
va tiép nhan ban giao ho so, tien d¢ cong trinh de tiép tuc quan ly. Xay dung ké . ~ Phong Kinh t& xa

N R . Chu tich UBND xa
hoach dau tu cong cua xa nam 2026.
7.9. Xay dung ké hoach bao vé mdi truong va du toan kinh phi su nghiép mdi | B/c Nguyén Thanh . N R x
frudng ndm 2025 - 2026 theo huéng din ciia tinh Tuén - PCT UBND xa| | nong Kinh té xa Cong an xa
7.10. Tang cuo‘ng cong tac kiém tra, hudéng dan quyet toan cong trinh hoan thanh.
Giai quyét cac ton tai vé ng dong xay dung co ban. Bay nhanh cdng tac bdi thuong x
g1a1 phong mit bang, tién do thi cong, nghlem thu kh01 lugng hoan thanh, g1a1 ngan bJc Neguyén Thanh Phong Kinh té,

vbn dau tu xay dung co ban trén dia ban bang ngudn von tap trung va cac ngudn von
hop phép khac. Quan 1y chit luong cong trinh x4y dung co ban.

Tuin - PCT UBND xi

7.11. Xay dung va trién khai K& hoach chuyén doi s6 nim 2025; ting cudng cong D/c Nguyén Vin
tdc bao dam an toan, an ninh théng tin trong cac hoat dong tng dung c6ng nghé | Thach - PCT UBND Phong VH-XH x&
thong tin ctia co quan Nha nudc xa
7.]:2. T6 chirc hoi nghi trién khai cong tac PCTT&TKCN niam 2025; kiém tra viéc PJc Ngb Van Thanh - ’
trién khai thuc hién phuong &n PCTT&TKCN ¢ cac nganh, dia ban thén; chi dao e N Phong Kinh tg,
o aa \ < . e . Chu tich UBND xa

chiam soc ciy trong vu Hé Thu ndm 2025 va cac nhi€ém vu dugc giao.
7.13. T6 chirc thuc hién cac hoat dong dén on dap nghia; tham va ting qua cho cac | D/c Nguyén Vin
gia dinh chinh sach tiéu biéu nhan ky niém 78 nim ngdy Thuong binh liét sy | Thach - PCT UBND Phong VH-XH xa
(27/7/1947 - 27/7/2025) Xa

Théng 8 8.1. Chi dao xay dwng cac Ké hoach, chwong trinh, dé 4n, phwong an té chirc é)h/:; Ef}f gg;;hj;}\; Cac phong, ban,

thire hién cac Nghi quyét tai Pai hoi Pang bd xi 1an thir I

02 PCT UBND xé

nganh xa

8.2. Chi dao thuc hién tot phong trao “Toan dan bao vé an ninh T6 qudc” trén dia
ban xa, dic biét la to chirc Hoi nghi & khu dan cu vé “Ngay hoi toan dan bao vé an
ninh Té qudc - 19/8”. TH chirc kiém tra cong tac to chirc nha nude va cai cach hanh
chinh, chép hanh ky luat ky cuong hanh chinh; chi dao cong tac t6 chirc L& Vu lan
nam 2025 d6i voi dao Phat va L& Phyc sinh d6i véi dao Cong gido va dao Tin lanh.

D/c Nguyén Vin
Thach - PCT UBND
X&

Cong an; VH-XH xa
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8.3. Chi dao kiém ké dat dai nam 2025; chi dao cap gidy ching nhan quyén st dung
dat, quyén so hiru nha ¢ va tai san gan khac lién véi dat; tap trung chi dao cong tac
bdi thudng, giai phong mat bang cac du 4n trén dia ban xa

D/c Nguyén Thanh
Tuin - PCT UBND xi

Phong Kinh té

D/7C NgUycn van

8.4..T(.)7 chu:chQl nghi tong két nam hoc 2024 - 2025; chuan bi cac ndi dung to chirc Thach - PCT UBND Phong VH-XH x4 Cac‘ don vi
khai giang nam hoc 2025 - 2026. i truong hoc
i i 61t i 5631t g ngin, vt tn cong nh ot thih, ching | P/ NEO Van Thanh- | Phong Kinh &, Ch
| gan Vo thuc hign 1oL CONg tac giat Ngan, quye g » NONE | Chit tich UBND xa | cuc thué khu vuc
that thu ngan sach
8.6. Chi dao to chirc cac hoat dong van hod, van nghé, thé duc - thé thao chao mimg | D/c Nguyén Vin Phona VH-XH xa
ky niém 80 nim ngay Cach mang Thang Tam va Qudc khanh 02/9 Thach - PCT UBND g
8.7. Chi dao thu hoach l0a va cac loai cay trong vu Hé Thu nam 2025; t6 chuc tiém x
hong gia sic, gia cim va cdng tac phong, chéng dich bénh gia stc, gia cm, nui | oy ¢ ewyen Thanh | gy e Kinh 1€
prong gia siic, g g fac phong, chong dich benh gia sUc, gia cam, MO\ 4, - pCT UBND xa 8
trong thuy san.
88 T? ChI,I‘C danfl glg ket\ qua Ehu’c hle_:.ri Chuong Nt_rlnh: MTQ,G xay, du’rig non_gA thop BJc Ngo Vin Thanh - ‘ o
mdi gan vdi co cau lai nganh néng nghiép; theo doi, ho trg cac du an dau tu lién ket x Phong Kinh t&
- . A A a1 PCT UBND x&
trong linh vuc nong nghié¢p trén dia ban xa
, 2 TR SEPR N n - NP D/c Nguyén Van
2.519. Chi dao dicu tra, ra soat bién dong cung - cau lao dong nam 2025 trén dia ban Thach - PCT UBND Phong VH-XH x4
' X&
Than D/c Nguyén Vian
9 9 19.1. Chi dao to chirc khai giang niam hoc 2025 - 2026 Thach - PCT UBND Phong VH-XH x& Cac truong
X&
9.2.Chi dao xay dung ké hoach tuyén truyén nhan chién dich 1am cho thé gi¢i sach | B/c Nguyén Thanh

hon 22/9; thuc hién nhiém vu vé bién, hai ddo va bién doi khi hau.

Tuin - PCT UBND xi

Phong Kinh té

9.3. T chirc hoi nghi tryc béo tinh hinh phat trién kinh té - xa hoi, cong tic XDCB, | B/c Ngo Van Thanh - | Phong Kinh té, Vin
thu chi ngan sach 9 thang nam 2025. PCT UBND xéa phong

9.4. Trién khai thuc hién thang An toan giao thong (thang 9/2025) trén dia ban xa. B/c Ned Van Thanh - Cong an, Ban ATGT
Té chirc Hoi nghi giao ban danh gia két qua thuc hién Nghi dinh s6 03/2019/ND- PC%I' UBND xd x4, Quan su, Bién

CP, ngay 05/9/2019 cua Chinh phu Quy I11/2025. phong

9.4. Chi dao day nhanh tién d6 thi cbng cac cong trinh, du an dé dat diém dung k¥ BJc Nguyén Thanh Phong Kinh 6, céc

thuat dam bao an toan trong mia mua b&o; chi dao tiép tuc thao g& vuéng mic day
manh cOng tac gidi phodng mat bang cac cong trinh du an trén dia ban xa

Tuin - PCT UBND xi

Chu dau tu.
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9.5. T6 chtrc c&c hoat dong van hoa, vin nghé, thé duc - thé thao chao mumng 80 nam | B/c Nguyén Vin Phona VH-XH xa
ngay Quéc khanh 02/9; xét cong nhan cac danh hi€u van héa nam 2025. Thach - PCT UBND g

9.6. Chi dao kiém tra thyc hién Chuong trinh Chuyén d6i s6 va ATTT trén dia ban | D/c Nguyén Vin . .
xd nam 2025. Thach - PCT UBND | "hong VH-XH xa
9.\7. K~1.em :[ra phuong arj PCATT&TKCN nam %025 cua C(ilc co _qua,n, do_n V}A trén im B/c Nguyén Thanh Phong Kinh té; cac
ban x&; chi dao thyc hién cong tac phong, chong dich bénh gia suc, gia cam; trién Tuin - PCT UBND xi thén

khai céqg tac tiém phong LMLM, CGC dot 2 nam 2025 i

9.7. Trién khai thuc hién Chuong trinh MTQG xay dung ndng thdn méi gan véi co | D/c Nguyen Thanh Phone Kinh t&
ciu lai nganh nong nghiép nim 2025. Tuén - PCT UBND xi £

9.8. Chi dao dicu tra, ra soat tang giam ho ngheo, ho can nghéo dinh ky nam 2025 | B/c Nguyen Van

trén dia ban x4.

Thach - PCT UBND

Phong VH-XH xa

Quy 1V/2025

Thang 10

10.1. Chi dao thyc hién mot s6 nhiém vu quan trong vé phat trién kinh té - xa hoi,
bao dam quoc phong, an ninh; ra soat, chi dao thuc hién c&c ndi dung, cdng viéc

Chu tich, cac Pho Chu

Céc phong, TTPVHC

chua hoan thanh trong Quy 111/2025. Chi dao giai quyét TTHC cho t6 churc, cong tich UBND xa x4, Cac thon
dan
b/c Ngo6 Van Thanh- . .
10.2. Xay dung chi tiéu ké hoach nim 2026. Chi tich UBND xa; | 1 on8 K;glrl] 16, Van
cac d/c PCT UBND xi phong

10.3. Chi dao c4c nganh bao céo két qua thuc hién ké hoach kinh té - x4 hoi nam /e Ned Vin Thanh.
2025 va xay dung ké hoach nam 2026 va xay dung ké hoach dau tu céng nam 2026 , £ N Phong Kinh té x,

- z. . ) . 2 4. . 22 3. Chu tich UBND x3; 9 R
cua X&. Phoi hgp véi Thuong true HDND X& chuan bi ndi dung dé t6 chie ky hop | N Vian phong

N Ao cac d/c PCT UBND xa
HDND xa cudi nam 2025.
10.4. Chi dao day manh ung dung ing dung CNTT trong giai quyét cong viéc; hoat
dong cua Cong thong tin dién tir x&; hoat dong cua Trung tdm hanh chinh cong x&; D/c Nguyén Vin
chi dao kiém tra, cdng nhan cac danh hiéu van hoa theo quy dinh. Té chtic cac hoat | Thach - PCT UBND | Phong VH-XH x4
dong hudng tmg Ngay chuyén ddi sé 10/10; To chirc chdm diém chuyén dbi sé cap X
x4 theo B6 chi s6 CPS tinh (sira d6i, bd sung)
10.5. Chi dao thuc hién cdng tdc PCTT&TKCN nam 2025; tap trung chi dao thu x Cong an,
L ek . C A X - , - eia b/c Nguyén Thanh x
hoach dirt diém c4c loai cay trong vu Hé Thu nam 2025; chi dao cong tac tiém i . BCHQS x4, cac
. ) ., A Tuan, PCT UBND xa A
phong dich cho gia suc, gia cam. \ . Lo~ thén
Tz : z —— ol X —— Phong Kinh té xa

10.6. Giai quyéet c&c vudng mac trong cOng tac quan ly dat dai; day manh cong tac A X7

ia0 dét, cho thué dat, thu hdi dat; truc bdo cong tac giai phong mat bing cic cong | Drc g0 Van Thanh-
glao dat, b o1 dat, e g tac giai pnong mat bang 9| Chu tich UBND xa

trinh du an trén dia ban xa; bao cdo cong tac bao vé moi trudng ndm 2025
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11.1. Tap trung quyét liét chuong trinh muc ti€u quoc gia giam nghéo trén dia ban
x&. Tiép tuc thuc hién chwong trinh muc tiéu qudc gia xay dung néng thén mai.
Tang cuong cdng tac phdi hop kiém tra, gidm sét, xtr Iy vi pham trong hoat dong

D/c Nguyén Thanh

Trung tdm hanh

Thang 111, o thac khodng san: theo ddi viéc thuc hién nghia vu ti chinh va cai tao phuc hdi | Tuén - PCT UBND xa| T nongKinhxa = i cong
moi trudng trong khai thac khoang san trén dja ban xa va giai quyét TTHC cho to
chuc, cong dan i
11.2. Tong ket cong tac goi cdng dan nhap ngi nam 2025, trién khai céng tac goi | P/c Ngbé Van Thanh- | Ban chi huy Quan sy
cong dan nhap ngiti nam 2026. Chu tich UBND xa Xa
11.3. Chuén bi cac ndi dung phuc vu cho ky hop HDND xa cudi nam 2025. Phon% Kml{ o xa;
Vian phong

11.4. Chi dao cbng tac danh gia can bo, cdng chire, vién chirc nam 2025 va danh gia
thuc hién chinh sach theo Nghi dinh 178/2024/ND-CP va Nghi dinh 67/2025/ND-| /. Ngb Vin Thanh- Phong VH-XH
CP dot 2 _ _ , _ _ Chu tich UBND x4
11.5. T6 chitc Hoi nghi danh gia tinh hinh thyc hién nhiém vu phét trien KT-XH
nam 2025 va phuong hudng, nhiém vy nam 2026; Tinh hinh thu-chi NSNN nam Phong Kinh té xa,
2025, nhiém vu nam 2026; Tinh hinh thuc hién cong tac dau tu c6ng nam 2025, Van phong
nhiém vu nam 2026.
11.6. Trién khai cham diém b chi s6 cai cach hanh chinh, chuyén ddi so trén X <rx

A A o 12 X o aA . A A s D/c Nguyén Van
dia ban xa nam 2025. T6 chuc kiém tra va xem xét, dé nghi cong nhe,}n cac danh Thach - PCT UBND Phong VH-XH x4
hiéu van hda nam 2025; chi dao cac hoat dong nh&n ngay hoi dai doan két & khu déan : 3
cu.
11.7. Chu'fn} bi san xuat vu DPong Xuan 2025 - 2026. Tong két SXNN nam 2025, | /e Nguyén Thanh Phong Kinh té x
trién khai ké hoach SXNN nam 2026 i _ Tuan - PCT UBND xa ’

Thang 12 <1i§nlg t%lr:lg(iigg \(/;; r\]/?étcaféucllﬁz EgaNnoI;Tn;éi?égztgec?ﬁ: fi;l: ééicélr;gcghi;g Ei/?él 32?#1 lllé?r?1 rtl B/e Ngo Vin Thanh- | Ban chi huy Quan su, Cong an xa

N s i : : Chu tich UBND xa Phong VH-XH xa
trén dia ban x4.
12.2. Tong két ’c()ng tdc ATGT nam 2025 t(én dia ban xa. T6 chirc Hoi nghi giao | B/c Ngbé Van Thanh- Cong an, Ban ATGT
ban danh gia két qua thuc hién Nghi dinh s6 03/2019/NB-CP, ngay 05/9/2019 ctia | Chu tich UBND va N N i
Chinh phu nam 2025. Hoi nghi trién khai cong tac phong chong toi pham, té nan xa | d/c Nguyén Thanh X, Qua;l St Bien
héi va xdy dyng phong trio toan dan BVANTQ nim 2026 Tuén - PCT UBND xi phong

\ £ . £ ~ - P/c Ngo6 Van Thanh- . . N
12.3. Ban hanh k& hoach phong, chong tham nhiing nam 2026. Chu tgich UBND xi Van phong xa
12.4. Chi dao cong tac xét thi dua, khen thuéng nim 2025 va chi dao, huéng dan N
xé&c dinh mirc thuong co s& dé thudng cho can bo, cong chirc, vién chirc Theo Nghi ble Ngo Van Thanh- Phong VH-XH x&
: 7 ’ *| Chutich UBND xa

dinh 73/2024/ND-CP
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12.5. Phoi hop véi TT HPND va Ban thuong true Uy ban MTTQ Viét Nam x4
thanh 1ap Uy ban bau cir X4 thue hién cong tac to chirc biu cir tai X4 (trwée 105

Phong Van hoa - xa

R hoi va Van phong
ngay) ’
12.6. Chuan bi cac ndi dung cho ky hop HDND x& cuoi nam 2025 va xay dung
chuong _trlnh cong tac nam 2026 - _ ‘ D/c Ngo Vin Thanll— Phong Kinh té xa,
12.7. Giao ké hoach nha nudc nim 2026 cho cac nganh va dia phuong. Ban hanh | Chu tich UBND xa Van phong
nhiém vu, giai phap chii yéu chi dao, diéu hanh thyc hién ké hoach phat trién kinh té
- x8 hoi nam 2026.
12.8. Tf) Chuf(j cac h‘oat (1:9ng lfy n1¢‘m 81 Tlamﬂngay thanh 1ap Quan d6i nhan dan Viét BCH Quan su xi
Nam va 36 nam ngay Hoi quoc phong toan dan.

b/c Ngo Van Thanh-
12.9. Tép trung chi dao hoan thanh cong tac giai ngn cac cong trinh, du 4n, quyét | Chu tich UBND xa va . A s
toan cong trinh hoan thanh. d/c Nguyén Thanh Phong Kinh te xa
, » ’ Tuén - PCT UBND x4

12.10. Tham muu cho UBND xa t6 chirc tong két cong tdc chuyén do6i s6 nam 2025, D/c Nguyen Van Phone Vin hoa - Xi
trién khai nhiém vu nim 2026; tong két phong trao TDDKXDDSVH nidm 2025, | Thach - PCT UBND g e
trién khai nhiém vu nam 2026 xa j
12.11. Chi dao san xuat vu Pong Xuan 2025- 2026; khac phuc hau qua 1u lut (néu
€0) . To chuc kiém tra, danh gia két qua tinh hinh trién khai thyc hién Chuong trinh | B/c Nguyén Thanh Phong Kinh té xa

muc tiéu Qudc gia xay dung néng thdn méi nam 2025 gin véi co cau lai nganh ndng
nghiép.

Tuin - PCT UBND xi
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