UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM
XA LONG PHUNG Poc 1ap - Tu do - Hanh phiic

S6:557 /UBND-VHXH Long Phung, ngay 28 thang 10 nam 2025
V/v diy manh cong tac 1ap
hd so cong viéc trén HE
théng Quan 1y vin ban va
diéu hanh cta Uy ban nhan
dan xa Long Phung

Kinh gtr:
- Céac Phong chuyén mon;
- Trung tdm Phuc vu hanh chinh cong;
- Trung tdm Cung tng Dich vu cong.

Thue hién Chi thi s6 04/CT-UBND ngay 15/10/2025 vé day manh cong tac
1ap ho so cong viée trén Hé théng Quan 1y van ban va diéu hanh ctia Uy ban nhan
dan tinh Quang Ngai, Chu tich Uy ban nhan dan xa yéu cau cac co quan, don vi
trién khai cac nhiém vu sau:

- Quan triét, phé bién va trién khai nghiém tuc Luat Luu trt nam 2024, Nghi
dinh s6 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phu vé cong tic vin thu;
Théng tu s6 05/2025/TT-BNV ngay 14/5/2025 ctia Bo trudng B Noi vu quy dinh
nghiép vu luu trir tai liéu luu trit s6 va cac van ban co lién quan dén cong chirc,
vién chtec.

- Ban hanh Danh muc hd so hang nam theo quy dinh dé lam co so 1ap, quan
Iy va giao ndp ho so vao Luu trit co quan trén Hé thong.

- Nang cao trach nhiém cua nguoi ding dau trong cong tac chi dao, kiém tra
viéc 1ap ho so cong viéc trén HE thong; dua ndi dung nay vao ti€u chi danh gia
murc do hoan thanh nhiém vu hang nam cua cong chitrc, vién chure.

- Phan cong cong chirc, vién chirc thuc hién nhiém vu cong tac van thu, luu
trtt dap Umg ti€u chuan theo vi tri viéc lam; cur tham gia cac 16p dao tao, tap huan
nghi¢p vu 1ap ho so dién tu.

- Tién hanh 14p ho so trén Hé théng hang nim cia co quan, don vi dat
100% s6 ho so cong vi€c (true ho so thudc pham vi bi mdt nha nuoc).

Yéu cau Tha trudng cac co quan, don vi trién khai thuc hién./.

Noi nhan:

- Nhur trén;

- S& Nbi vu tinh (blc);

- CT, cac PCT UBND x3;
- VP: CVP, CVTH;

- Coéng TTDT x3;

- Luu: VT.

Nguyén Vin Thach
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